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NOTICE

Subject: Change in Working Hours
As part of our ongoing efforts to improve work-life balance and productivity, we are

introducing changes to the working hours for all employees. The new working hours will be
as follows:

For Teaching Staff: 9:00 AM to 5:00 PM
For Non-Teaching Staff: 9:00 AM to 5: 30 PM

These changes will take effect from 13 Feb 2025 (Saturday), and will be applicable to all
employees. We believe that these new working hours will help to improve work-life balance,
increase productivity, and enhance overall job satisfaction.

We request all employees to adhere to the new working hours and to make necessary
adjustments to their daily routines. If you have any concerns or questions, please do not
hesitate to reach out to the HR representative.

Thank you for your understanding and cooperation.
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